How to sign up for Direct Deposit

Please note that Direct Deposit for Payroll payments is set up through HR; whereas, Direct Deposit for
TEM and other Accounts Payable reimbursements needs to be set up through UAOnline.

1. Signinto UAOnline (https://uaonline.alaska.edu/)
2. You can get to the Finance information two ways:
a. Either, select the Financial Information option from the Site Map:
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Personal Information Services & 1/ F ial Aid ploy Finance

SITE MAP HELP LOG OUT to Help Protect Your Personal Information
Student Services and Account Information

Apply for Admission, Register, View your academic recordf (Transcripts, Grades, etc.) and sign up for Direct Deposit Services
Financial Aid
Check overall status of financial aid; review r i qui . award and loan information, cost of attendance, satisfactory academic progress eligibility: email
financial aid office.
Employee Services

E Time sheets, time off, benefits, leave or job datf, paystubs, W2 and T4 forms, W4 data, Electronic Personnel Action Forms.
Personal Information

g View or update your address(es) & phone ni er(s). View name change & social security number change information; Change your PIN; Look up your UA ID.
Financial Information
g Direct Deposit Services and On-line Training
UA Hotline
University of Alaska Confidential Hotline
UAA Blackboard UAF Blackboard UAS Online
UAA Email UAF & SW Email UAS Email
b. Or, click on the Finance Tab:
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Personal Information Information Financial Aid

SITE MAP HELP LOG OUT to Help Protect Your Personal Information
Student Services and Account Information
Apply for Admission, Register, View your academic records (Transcripts, Grades, etc.) and sign up for Direct Deposit Services
Financial Aid
Check overall status of financial aid; review m outstanding i avard and loan information, cost of attendance, satisfactory academic progress eligibility; email

financial aid office.

Employee Services
Time sheets, time off, benefits, leave or job data, paystubs, W2 and T4 forms, W4 data, Electronic Personnel Action Forms.

Personal Information
View or update your address(es) & phone number(s). View name change & social security number change information; Change your PIN; Look up your UA ID.

Financial Information
Direct Deposit Services and On-line Training

UA Hotline

University of Alaska Confidential Hotline

UAA Blackboard UAF Blackboard UAS Online
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UAA Email UAF & SW Email UAS Email


https://uaonline.alaska.edu/

3. Under Finance, select Direct Deposit Services:

Personal Information Student Servi & Account Information Financial Aid Employee ‘m

MENU SITE MAP HELP LOG OUT |

Finance

Direct Deposit Services
Setup, change or delete the use of direct deposit,

Tutorials on how to use Finance forms

Finance Account Summary
Account Summary for Employees and Finance Users

Finance Travel
Access to TEMS and Workflow for travel

4. Under Direct Deposit Services, pick the applicable option and follow the detailed instructions.
Please note that you will need your Account Type, Routing Number and Account Number.
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RETURN TO MAIN MENU SITE MAP HELP LOG OUT to Help Protect Your Personal Information

Direct Deposit Services

Direct deposit enroliment allows for any payment to be deposited into your personal checking or saving account. Examples of the types of payments are financial
aid, student refunds, travel reimbursement, etc.

This does not include PAYROLL.

To enroll in direct deposit you must have a valid account at a financial institution that participates in the Automated Clearing House (ACH). Most banks and credit
unions participate.

Initial establishment (or modification) of direct deposit accounts will be complete after 2 business days from your enrollment. All payments will be in the form of a
check until direct deposit enroliment is complete.

The authorization for direct deposit will remain in effect until you modify or cancel it. If you close or change your bank account make sure you change your direct
deposit account information so your payments will be available to you as quickly as possible.

Confirmation of your direct deposit enrollment and deposit information will be sent to your direct deposit e-mail address.

Select one of the following choices:

First time setup of direct deposit

View your direct deposit setup

Change your direct deposit account
Reactivate existing direct deposit account
Delete the use of direct deposit

Change your direct deposit email address
Review your direct deposits

Please call Financial Systems if you have any questions — (907) 450-8050.



