
ADD YOUR CAMPUS LETTERHEAD
United Academic – Adjuncts

Union Represented Appointment Letter
For use only with Adjuncts:

teaching for credit;

or 

teaching (or performing research) 10-19 hours per week
over a full semester in a traditional classroom.

DO NOT USE with Adjuncts whom the university employs in some other capacity

or who teach professional development courses (500 level).

Dear [Faculty Member]:

Under the appointment authority of Interim President Pat Pitney, with the concurrence of Chancellor [name] and Provost [name, if applicable], I am pleased to offer you the following union represented adjunct faculty appointment to teach the course(s) listed below (or describe research or service as appropriate) at the University of Alaska [MAU], [campus], [College/School], [Department of    ]:

Faculty Rank/Title:
Adjunct [Rank]
Term of Appointment:
[Course(s), research or service assignment -- Specific courses must be listed if teaching] [Fall, Spring or Summer] semester, [year], and not beyond

Credits or Credit Equivalent:
[            ] 

Dates of Instruction:



[start date to end date]

Position Number/Suffix:
[#,          ]

Employee ID number:
[ID #]

Full Salary for the Period:
$[           ] 

Bi-weekly Installments:


$[?]

Number of Semesters Taught:
[        ]
Benefits Eligible:



No

Supervisor:
[Dean/Director Name]

Program Coordinator:
[Name]

Special Conditions of Employment:

Your employment with the university is governed by the Collective Bargaining Agreement (Agreement) between the university and United Academic-Adjuncts. However, to the extent consistent with the terms of the Agreement, your employment is also subject to the terms of this appointment letter, Regents’ Policy, University Regulation and rules adopted by the MAUs, as they now exist and as they may be amended from time to time. The relationship between the Agreement and these other sources of authority is as set forth in the Agreement. 

This appointment is for an at-will, union represented adjunct position, and may be cancelled based upon the needs of the university. If this is a teaching assignment, you should contact the [Insert the Campus Name, school/college and department/program, (be specific) at (907) --------. Your departmental contact for administrative support is [Insert Name]. 

You are required to contact your administrative liaison prior to your first day of instruction for the date, time and location of the initial organization or orientation meeting and other required training(s).  

At the end of this appointment, and at the sole discretion of the university, you may or may not be offered another job assignment. Neither this appointment, nor any prior appointment, nor any representation regarding future employment possibilities entitles you to a new appointment or any notice at the end of this appointment. 

As part of your appointment, all adjuncts are required to participate annually in scheduled mandatory initial organization or orientation meetings and other campus required training(s).  The organization and orientation meetings will include training to ensure University compliance with applicable federal and state regulations, including provisions of Title IX (Education Amendments of 1972) and FERPA. You are not required to attend faculty meetings or to engage in other activities unrelated to instruction of the assigned course(s).
UA is an AA/EO employer and educational institution and prohibits illegal discrimination against any individual: www.alaska.edu/nondiscrimination.
You are a “responsible employee” under Title IX. Being a responsible employee means that you must report all relevant details regarding alleged incidents of sexual harassment or sexual assault that you become aware of to your campus Title IX coordinator within 24 hours. Title IX information and contacts are available as follows:
· UAF and Fairbanks SW:

 
http://www.uaf.edu/titleix/ 
· UAA and Anchorage SW: 

     http://www.uaa.alaska.edu/equity-and-compliance/title-ix-coordinator.cfm 
· UAS and community campuses: 

     http://www.uas.alaska.edu/policies/titleix.html 
You are subject to the Drug Free Workplace Act and must be and remain eligible for employment under the Immigration Reform and Control Act of 1986, as subsequently amended, and other state and federal laws. Ownership of intellectual property you may produce is governed by University Regulation 10.07.05 or, if applicable, the terms of a collective bargaining agreement. You are also subject to the Alaska Executive Branch Ethics Act (AS 39.52), as amended from time to time, and are required to complete and submit, to your dean or director, disclosure forms, including forms for “Outside Employment or Services,” “Notice of Potential Violation,” “Receipt of Gifts,” or “Interests in State Grants, Contracts, Leases or Loans.” When disclosures are required they are due upon the occurrence of a disclosable event and, for outside employment and services, at least every July 1. 
The referenced disclosure forms are available from your supervisor or University of Alaska General Counsel at:

http://www.alaska.edu/counsel/ethics-information/
In addition, the Ethics Act requires, among other things, that you may not disclose or use information gained in the course of or by reason of your official duties that could result in the receipt of any benefit for you or an immediate family member, if the information has not also been disseminated to the public. Alaska Executive Act Ethics guidance produced by the Alaska Department of Law is available at 
http://www.law.alaska.gov/doclibrary/ethics/EthicsInfo.html 
Pursuant to AS 14.20.370 and contained in 20 AAC 10.020, you are obligated to abide by the code of ethics and the professional teaching standards adopted by the Professional Teaching Practices Commission.
Patient Protection and Affordable Care Act (PPACA or ACA)

Federal guidelines provide a formula to convert credits taught to hours worked. The University of Alaska has adopted the guidelines to credit 2.25 hours of work for every credit taught. In addition, you will be credited for any required attendance at meetings and any required office hours for student access. Time reporting for these additional hours must be done by manual paper time sheet using earnings code 091. Hours tracked under this earnings code are applicable for ACA reporting only and do not generate pay.

Please sign the attached copy and return it to me within 10 days. The original may be retained for your records. 

Sincerely,

[Appropriate dean or director]
UNION REPRESENTATION
I acknowledge receipt of the above terms and conditions of employment. I understand that, for purposes of collective bargaining, I am represented by United Academic-Adjuncts. If I supervise other university employees, or if my workload as assigned by the university is not within the bargaining unit as set forth in the Agreement, I may be removed from the bargaining unit represented by United Academic-Adjuncts.

I will not accept a workload of more than 15 credits or equivalent for the University of Alaska statewide system during the academic year (fall and spring semesters) or equivalent period, or, in the case of hourly employees, of more than 19 hours per week. It is my responsibility to notify the university if these limits are about to be exceeded. The university may unilaterally, at its discretion, cancel assignments to bring the workload into compliance with these limits.

________________________________
_________________

Signature






Date
Please list your teaching or research assignments for the University of Alaska system during this academic year. Include those assignments that you have already taught, are scheduled to teach, or are considering. 

Assignment/


# of Credits/

School or

Semester


Course Name


Hrs Per Week*
College

(Fall/Spring)


*  List hours/week only if assignment is non-credit hourly

Attachments:
Academic Calendar

cc:



[Department Head/Program Coordinator]


[UA HR]
Revised 08-03-2020

