Work Outside of Alaska FAQs
1. Q: I am going to be working for the university outside the state of Alaska for two years.  What do I need to do?
	A: Complete the “Work Outside of Alaska” form and submit to your department along 	with the appropriate state withholding allowance certificate, if applicable.

2. Q: After the employee completes their section of the “Work Outside of Alaska” form, where does it go?
	A: The employee should give the form and the state withholding certificate (if 	applicable) to their department for completion and approval.

3. Q: Will the university turn the state withholding form into the state or is the employee responsible for taking care of that after the department completes the form?
	A: The state withholding form is not submitted to the state.  It is used to set up the 	proper tax withholding and will remain in the university’s files.

4. Q: Does deduction for state tax withholding change the way I currently pay state taxes? 
	A:  Employees may have been making quarterly estimated tax payments to their state.  	Once the state withholding deduction has been set up, the taxes will be withheld from 	the employee’s paycheck.  The additional estimated quarterly state tax payments may 	not be necessary.  Please check with your tax advisor for more information.

5. Q: I am working on an army base in a foreign country.  Do I still need to fill out a “Work Outside of Alaska” form?
	A: Yes, you still need to fill out a “Work Outside of Alaska” form.

6. Q: In completing the “Work Outside of Alaska” form, do I use the date of hire as the begin date or do I use the beginning of the fiscal year since that is when my contract was renewed?  
	A:  You should use the date of hire or the first date you worked at that location. 
7. Q: I am a legal resident of another state, but am working in Alaska.  Do I need to fill out a “Work Outside of Alaska” form?
	A:  No. You only need to fill out the form if you are working in a state other than Alaska 	or in a foreign country.
8. Q: How will I know how much I have paid in state taxes for the year?
	A: The amount that has been withheld from your pay for state taxes will be reported on 	your W2 form that you will receive in January the following calendar year.
9. Q:  We have employees coming from the lower 48 to work in Alaska for two weeks a year.  Does this procedure apply to them?
	A:  No, the only time this form needs to be completed is if the employee is working 	outside Alaska.
10. Q:  Where can I find the amount that was withheld for state income taxes?
	A: The W2 form, boxes 15-17 will have the state withholding gross and taxes withheld.  	If you worked in Alaska and another state, only the other state wages will be listed as 	wages earned in Alaska are not subject to Alaska state income tax.
11. Q:  My salary is funded by a sponsored project.  Do I still need to fill out a form?
	A: Yes.
12. Q:  I live in one state, but work in a different state.  Which state withholding form should I complete?
	A: Typically, you would complete the form from the state that you pay taxes to.  If you 	pay taxes to both states, you will need to fill out both state’s withholding certificates.  	Your HR office will notify you if they need additional forms.
13. Q:  I am a legal resident of Alaska because I am a military dependent.  Do I still need to fill out the form?
	A: Yes.  You will need to fill out the form if you are working outside the state of Alaska 	for more than 30 consecutive days.
14. Q:  Do I fill out this form if I am going on sabbatical outside the state of Alaska?
	A: No. Sabbaticals are considered paid leave and are not subject to these 	procedures.  If 	your regular work assignment is outside the state of Alaska, then the university will 	deduct appropriate state taxes indicated by the forms you have already submitted.
15. Q:  My department is thinking about sending an employee to work outside the state of Alaska.  Is it possible to get an estimate of the additional costs for such an assignment?
	A: Yes.  The department should complete the “Work Outside of Alaska” form and write 	“COST ESTIMATE REQUEST” along the top.  The completed form should be sent to 	your MAU HR office.  An estimate will be sent back to the department as soon as an 	estimate is made.
16. Q:  I want to work from the beaches of Hawaii.  Since working outside the state is my choice, can I pay for any additional employer taxes?
	A: No.  The university is legally obligated to pay any employer taxes.  The employee 	cannot pay or reimburse the university for these additional costs.


