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TEMPLATE
MEMORANDUM


DATE:		July 27, 2018

TO:		<< last name>>, <<first name>> <<title>>
		<<Department Name>>

FROM:		<<Dean/Director>> 
		

RE:		Post Doctoral Fellow Appointment 


On << insert effective date>> you will have reached the three-year anniversary date of your appointment into a Post Doctoral Fellow position at the University of Alaska Fairbanks.  As stipulated in the UNAC Collective Bargaining Agreement Article 3.2, post doctoral fellows are excluded from the union for the first three years; however, after the third year you are no longer excluded from the United Academics bargaining unit.  You can access and print the UNAC collective bargaining agreement that governs your employment at: http://www.alaska.edu/labor/unac/
You will be issued a new appointment letter that indicates this change.

If you choose to have your voluntary union membership dues deducted by payroll, the deduction form will be found at: http://www.alaska.edu/labor/unac/Dues-or-Fees-Form-dtd-02-07-14.pdf     
[bookmark: _GoBack]
If you have questions, please do not hesitate to contact UAF Human Resources at (907) 474-7700.  


cc:  	<< name of ppa>>, PPA 
Personnel File
	United Academics
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UAF is an AA/EO employer and educational institution.
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