Prior Semester Count Tool

	Spring
	Summer
	Fall

	199601
	199602
	199603

	199701
	199702
	199703

	199801
	199802
	199803

	199901
	199902
	199903

	200001
	200002
	200003

	200101
	200102
	200103

	200201
	200202
	200203

	200301
	200302
	200303

	200401
	200402
	200403

	200501
	200502
	200503

	200601
	200602
	200603

	200701
	200702
	200703

	200801
	200802
	200803

	200901
	200902
	200903

	201001
	201002
	201003

	201101
	201102
	201103

	201201
	201202
	201203

	201301
	201302
	201303

	201401
	201402
	201403

	201501
	201502
	201503

	201601
	201602
	201603

	201701
	201702
	201703

	201801
	201802
	201803

	201901
	201902
	201903

	202001
	202002
	202003

	202101
	202102
	202103

	202201
	202202
	202203

	202301
	202302
	202303

	202401
	202402
	202403

	202501
	202502
	202503

	202601
	202602
	202603

	202701
	202702
	202703

	202801
	202802
	202803

	202901
	202902
	202903

	203001
	203002
	203003

	203101
	203102
	203103

	203201
	203202
	203203


· Start in NBAJOBS – Query on the List of Employee’s Jobs (NBIJLST)

· Change your Query Date to 01/01/1996
· UNAD considers this UA’s “good faith effort” in correctly calculating prior semesters taught

· Review and note the prior semesters taught by circling the semester on the chart to the right.
· Semesters as a represented faculty member must be counted. This includes: 
· FT, A9 and F9 assignments
· When you are done, count up your circles
· Multiple assignments in one semester still only count as 1

· Job Form’s “FTE” field is used to track prior semesters taught at UA
· Correct entry should be 3 digits past the decimal.
· No prior semesters = 0.000
· One prior semester = 0.001
· Ten prior semesters = 0.010
· [bookmark: _GoBack]One hundred prior semesters = 0.100
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