OIT has implemented a fix to correct the issue of information being cut-off when viewing/printing a report

Viewing and Printing Documents in Vista Plus

via Vista Plus. BUT, the left and right hand margins are extremely slim. If these steps are followed, a
report can be obtained with all data displayed.

1. Login to Vista Plus and navigate to the Browse window

& My Vis

% Browse

ta @ Browse

+ Ahout

+ Help

& Sign Out

& Find & Options

;] Finance_System : Finance_System

Name Description Reports
i [Finance_Systern i

i @ fgrzcoe (6 Generations [B1) Monthly Committed Open Encumbrances

i @ fgr2coe_whly (6 Generations [0) Weekly Committed Open Encumbrances
i[O for2mm (15 Generations 1) UAA Organization Status by Sub-Account
i @ fgr2zuce (6 Generations 1) Monthly Uncommitted Open Encumbrances
i [ far2uoe_whly (6 Generations [31) Weekly Uncommitted Dpen Encumbrances
i @ fgracth (12 Generations [2) Account Hierarchy

i @ fgrbdsc (15 Generations [31) Budget Status Current Year

i [ farfndh (12 Generations D) Fund Hierarchy

i @ farglta (15 Generations [3) General Ledger Cetail Transaction

i @ farglta_ptl (2 Ganerations (3] Genetal Ladger--June Prelim Close PrL

i |[D) faridoc (5 Generations ) Incomplete Document Listing

i @ farodta (15 Generations 1) Organization Detail Activity

i @ fgrorgh (12 Generations [31) Drganization Hierarchy

i |[D farprgh (12 Generations [31) Program Hierarchy

@ fgrtrmr (6 Generations [21)
@ firgitd (6 Generations [21)
[Q tgpbill (41 Generations [21)
[ rorages (1 Generations )

Transaction Error Report
Grant Inception to Date Report
A/R Purge

Aging Analysis

2. Select and view report of interest.

0&-NOV=-2012 06: 05:56 BM University of Alaska PAGE 1
FISCAL TEAR 13 Organization Detail Activity FGERODTA
From 01-0CT-2012 Te 3l-0cP-2012

ICOAS: D University of Alaska
oRG: 10002 CAE Geography Indirect Recovery
ORGN HIBRARCHY: 10002 DLASSG 1CA235 LCABIN 1CAZ IVCAA  UAATOT UA
[TRANS TRAN DOCUHMENT DOCUHENT Accoune/ DUDGET TR CHMT
DATE TYFE NUMBER REF # DESCRIFTION FUND ACTIVITY ACTIVITY ACTIVITY TYR

UAA General Funds 104110
MEGINNING BALANCE: Indirect Cost Recovery 5810 a. 00 575,61 a.00
10/ 06/2012 GRIR FEOQ72L1E05 HR Payroll 2012 EBW 21 0 2810 v
10/11/2012 GRIR FOTZ1156 HR Payrell 2012 W 17 1 2810 =7.73 u
[10/11/2012 GRIR FO7211%6 HR Payrsll 2012 BW 17 1 2810 =0.3 u
10/11/2012 sRIp FOTEL1SE HME Payroll 2012 »w 17 1 5810 -22.29 u
10/ 11/2012 GRIR FEOQ721164 HR Payrell 2012 BW 17 2 2810 0.38 v
10/ 11/2012 GRIR FOT21164 HR Payroll 2012 BW 17 2 a810 T.73 u
[10/11/2012 GRIR FOTZ1166 HR Payrsll 2012 BW 17 2810 22.29 u
10/20/2012 SRIR FOTE2574 MR Payroll 2012 »w 22 0 5810 7.18 u
10/22/2012 GRIR TE0B041X Ballesteros=-Lopez, Renata M 9810 0.78 v
10/22/2012 GRIR TE0BO3SK Ballesteros-Lopez, Renata M 9010 - 94 v
EMDING BALANCE: Indirsct Cost Ragavary 2810 o. o0 592,89 o.o0
POTAL ORGANTZATION: 10002 CAS Geography Indirect Recovery

Ravanua Lo o.oo 592.89 o.o0
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3. Use the search feature to identify pages of interest

zation Detall Activity [#140726] - Microsoft Intermet Explorer

S N oo sl e o ] = BT B T

[06-NOV-2012 D6: 05:56 FM University of Alaska PAGE 38
FISCAL YEAR 13 Organization Detall Activity FGRODTA
From 01-0CT-2012 To 31-0CT-2012

coas: B University of Alaska
ORG: 10012 CTC Aviation Tech Div Aircraft Mtnc
RGN HIERARCHY: 10012 DIVEAN IVEAVA 1ACAF 1CTC  IVCAA UAATOT UA
ITRANS TRAN DOCUMENT DOCUMENT ACCOUNT/ BUDGET TRANSACTION ENCUMBRANCE CMT
[OATE TYPE NUMEER REF # DEECRIPTION FUND ACTIVITY ACTIVITY ACTIVITY TYE

UAA Gensral Funds 104110
EEGINNING BALANCE: Personal Ssrvices Budget 1001 12, %02.00 0.00 o.00
ENDING BALANCE: Personal Services Budget 1001 12,902.00 0.00 0.00
[FEGINNING BALANCE: Clasgified (Non-axempt) 1401 51,495.00 9,322.28 o.00
10/06/2012 HGNL POT21555 HR Payrell 2012 8w 21 0 1401 2,081, 60 u
10/20/2012 MGNL FO722521 HR Payroll 2012 ®Bw 22 0 1401 1,821.40 u
ENDING DALANCE: Classified (Non-exempt) 1201 51, 495,00 13,225.28 0.00
[BEGINNING BALANCE: Classified (Non-Exempt) Temporarcy 1620 0.00 679.52 0.00
[L0/06/2012 MWGNL FO0721555 HR Payroll 2012 BW 21 0 1520 1,008, 32 u
10/20/2012 HGNL FO722521 HR Payrall 2012 BW 22 0 1620 52E6.08 u
ENDING BALANCE: Clasgified (Non-Exempt) Temporary 1820 0.00 2,213.92 0.00
DEGINNING BALANCE:  Annual Leave Charge 1811 0.00 891.21 0.00
10/06/2012 HGRP FOT21398 HR Payroll 2012 BW 21 0 1811 199.00 u
10/20/2012 HWGRE FOT22356 HR Payrocll 2012 R@ 22 0 1011 174.13 u
[ENDTNG BALANCE! Annual Leave Charge 1811 o.o0 1,264.34 o.o00
e ramr
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6. Enter the page range to be converted to a PDF file and click <OK>.

Downlead POF

Page range:
Al
o Pages: Il-lD
Optians:

™ Include Page Breaks
I Include Elank Lines
™ Headers on first page
I Provide Link
I Include notes:
| As Acrobat Comments | =]

[ Ok ][ Cancal ]

7. The requested PDF document is displayed and can be saved or printed. Please NOTE that the
margins are extremely slim but the last column(s) are no longer cut off (yeah!)

A fgrodta[2].PDF - Adobe Acrobat Pro

File Edit “iew Document Comments Forms Tools Advanced Window Help

:; Create ~ 53 Combine = @ Collaborate H] Secure v / Sign + @ Forms + iy Multineda - 7 Comment -
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06-NOV-2012 06:05:56 PM

UAA General Funds

[BEGINNING BALANCE: Personal Services Budget
[ENDING BALANCE: Personal Services Budget

[BECINNING BALANCE: Classified (Non-exempt)
10/06/2012 HGNL F0721555 HR Payroll 2012 BW 21
10/20/2012 HGNL F0722521 HR Payroll 2012 BW 22
[ENDING BALANCE: Classified (Non-exempt)

[BECINNING BALANCE: Classified (Non-Exempt) Temporary
10/06/2012 HGNL F0721555 HR Payroll 2012 BW 21
10/20/2012 HGNL F0722521 HR Payroll 2012 BW 22
[ENDING BALANCE: Classified (Non-Exempt) Temporary

[BEGINNING BALANCE: Ennual Leave Charge
10/06/2012 HGRB F0721398 HR Payroll 2012 BW 21
10/20/2012 HGRB F0722356 HR Payroll 2012 BW 22
[ENDING BALANCE: Ennual Leave Charge
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University of Alaska
[FISCAL YEAR 13 Organization Detall Activity
From 01-0CT-2012 To 31-0CT-2012

COAS: B University of Alaska

RG: 10012 CTC Aviation Tech Div Aircraft Mtnc

RGN HIERARCHY: 10012 DI1VEAN 1VEAVA 1ACAF 1CTC 1VCAA UAATOT UA
[TRANS TRAN DOCUMENT DOCUMENT

ATE TYPE NUMBER F & DESCRIPTION
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