Logistical Staging Area

Temporary Property Transfer

	Transaction Date:

	From: LSA # 
	Event:

	Location:


	County
	City

	List Items temporarily transferred below one item per line

	Qty 
	Serial Number
	Description of Item
	Value

	
	
	
	

	
	
	
	

	
	
	
	

	To: (Receiving Property)

	Organization:


	Responsible Party:
	Phone:

	Location:
	County
	City

	Transferred By:
	Received By:

	Date:
	Date:

	Items above were returned to the LSA on: 

	Transferred By:
	Received By:

	Date:
	Date:

	The purpose of this form is to maintain accountability for non-expendable property assigned to the LSA.  When a vendor / or government resource is transferred to a site off of the LSA to a receiving agency a responsible party will sign for the property.  The resource officer will maintain a copy of this form until the item is returned to the LSA Inventory.


1 copy for the LSA Resource Officer’s suspense file.

1 copy delivered to the Receiving agency for signature and returned to the LSA Operations Unit/LSA Resource Officer.

1 copy for the Receiving Agency Responsible Party’s records.


LSA Form 2320-11 Temporary Property Transfer








