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Manage Your Course Content - Assignments

INTRODUCTION

An "Assignment" is essentially homework that the student accesses,
completes, and submits all through a single course item in Blackboard (this
function does not use the Digital Drop Box). When you create an
assignment, it is automatically entered into Blackboard's gradebook. It is
through the gradebook that you view their response, enter comments, and
assign a grade.

Once the assignment is graded, the student can then view their grade and
your comments through the same course item they used to complete it.

ADD AN ASSIGNMENT

1. In the section of the Control Panel titled "Content Areas", click on
the name of the Content Area you wish to add an assignment to.

Content Areas

Course Inforpation Assighments
Course Docuinents External Links

2. Choose Add Assignment from the dropdown menu on the right.

eﬁlf‘-‘xssignment j

3. Enter a name for the assignment. You may also choose a color for
the name by using the color swatch under the item name.

4. Enter the point value of the assignment and any instructions. Note:
If you are using Blackboard on a Mac you will see a less robust
version of the text editor you see below.



Blackboard Course Content

Center for Academic Technology

Page 2 Last modified 3/22/2005

HName:

Caolor :

I

.
Paints Possible: I':":'_

[Homal =] [3=] [Times Hew Roman =]
AV s o
THE DA ;s

B I

T I )

e Oy &

E E = i ieF
Vi < shimie Preview )

u B
&

=

5. Select the options you would like to use for this particular

assignment:

o Make the assignment available to students

e Track the number of times the assignment is viewed

e Choose between which dates and times you want the course
link available to students if the information is time sensitive

Do you want to make @ ves Mo
the assignment visible?:

Do you want to track  Yas O No
the number of views?:

Availability Dates: Display After

[Nov =] |18 =] |2002 =]
|1IZI T| |IZIIZI v”AM vI

" Display Until
[Nov =] |18 =] |2002 =]
[107=] [oo =] [am =]

Click the Browse button to attach a file to the assignment, just as
you would if you were attaching a file to an email message.

Enter the text you want to be displayed as the link to the attached
file.
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File To Attach: | Browse... |

Hame of Link to File: |

Currently Attached Files:

8. Click the Submit button to save your changes.
Subrmit

HELPFUL HINTS

You might want to inform students of an upcoming assignment by posting an
announcement. Be sure to indicate the section in which the assignment is posted, as well

as any time limits.



