Sample Adjunct Class Cancellation Letter

<date>

<employee>

<address>

Re:  Class Cancellation

Dear <employee>

Pursuant to Article 9.6 of the Collective Bargaining Agreement (Agreement) between the University of Alaska and the United Academic – Adjuncts, APEA/AFT, I regret to inform you of a decision to cancel your <Class> assignment with the University of Alaska <Campus>, <Department> for the period <dates>.

As provided in Article 9.6 of the Agreement, Cancellation of Classes, “The University shall provide written notice of class cancellation, in addition to any verbal notice that may be provided, to both the bargaining unit member and United Academic-Adjuncts.  Failure to provide written notice does not result in continuation of employment.”  You will receive compensation in accordance with Article 9.6 of the Agreement.

Optional Language:  To be used if the University would consider a proposal to offer the class on a reduced compensation/low enrollment basis:

This class is being cancelled because of low enrollment.  You may propose to teach this class for reduced compensation, provided the compensation is at least $120/student/credit.  You have a right to consult with United Academic-Adjuncts before making such a proposal.  The university is not obligated to accept such a proposal.  Please notify me promptly should you choose to do so.
Thank you for your service to the University of Alaska.  We wish you well in your future endeavors.

Sincerely,

<Supervisor or Director>

<Campus><Department>

cc:
Labor Relations


United Academic – Adjuncts


MAU HR

