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Chancellor 
Delegates 1 & 

2

Presidential 
Delegate

16)  PPA/CCC or PPA/CCC 
Dept Creates or Modifies 
Hiring Proposal for Salary

*E

17)  ***Supervisor Creates, 
Modifies or Approves Hiring 

Proposal for Salary
*E

18)  Approvers 1, 2, and 3 
Reviews & Approves 

Hiring Proposal for Salary
*E

19)  Human Resources Reviews 
& Approves Hiring Proposal & 
Determines Additional Salary 

Approval Levels Needed
*E

20)  Chancellor Delegate(s) 
Review & Approve Hiring 

Proposal for Additional Salary
*E

21)  Presidential Delegate 
Reviews & Approves Hiring 

Proposal for Additional 
Salary

*E

22)  Candidate/Salary Approved
Supervisor Makes Salary Offer to 

Candidate
*E

23)  Salary Offer Not Accepted –
Supervisor (or PPA/CCC) Updates 
Salary Offer Upon Negotiation with 

Candidate
*E

24)  Salary Offer Accepted –
Supervisor or PPA/CCC 

Updates “Final Offer” Tab and 
Sends to Grants/Budget

*E

26)  Budget Reviews (updates if 
necessary) Labor Distribution, 
Prints Job Form, & Completes 

Banner POSN Data Entry
*E

25)  Grants Reviews 
(updates if necessary) 
Labor Distribution on 

Grants Funds
*E

27)  Human Resources Verifies Candidate Statuses  PPA/
CCC Generates Job Form & Contract Letter.  Selects 

Position Filled or Chooses to Leave Recruitment Open.  HR 
Collects or Dept Maintains File with Screening Notes from 

Committee    *E

Position FilledUAKjobs

*E = Email Will Be Sent at This Step

*Every Approver May Send the 
Hiring Proposal Back to the 
Supervisor for Modification

**Hiring Proposal May Be Cancelled 
at Any Time in the Process to Close 
a Recruitment Unfilled, or Reopen 

the Position

***Indicates a Required Supervisor 
Approval Step

Position Left 
Open (Pooled 
Recruitment)


